 BETHEL ISLAND MUNICIPAL IMPROVEMENT DISTRICT

Assistant Levee and Drainage Superintendent Job Description
Bethel Island Municipal Improvement District (BIMID) is a 3500+ acre Delta Island comprised of residential, agricultural, commercial, public and recreational properties, including the 310-acre master planned Delta Coves subdivision as of 2017. BIMID is responsible for the management of nearly 21.5 miles of perimeter and peninsula levees, including (1) the 11.5 miles of levee system surrounding Bethel Island, and its storm water drainage/seepage collection, pumps and conveyance system, and (2) as of 2017, the 9.95 miles of perimeter and peninsula levees, a sheet-pile breach structure, and a drainage/seepage collection system including four pump stations for the Delta Coves subdivision.  
SUPERVISION RECEIVED AND EXERCISED 
Direct Supervision is received from the Levee and Drainage Superintendent.  As assigned, provides supervision to other full time or part time District operational staff. 
CLASS CHARACTERISTICS

The Assistant Levee and Drainage Superintendent is responsible for assisting the Levee and Drainage Superintendent in the oversight of all District levee and drainage functions. The Assistant Levee and Drainage Superintendent will be in training with the Levee and Drainage Superintendent on all the duties that the position is responsible for in order to complete the District’s succession planning efforts. The Assistant Levee and Drainage Superintendent is an at will position that is appointed by and serves at the pleasure of the District Manager.
DESIRED MIMINUM QUALIFICATIONS

Knowledge of principles and practices of the development, operation, maintenance, supervision and management of levee and drainage systems.

Ability to effectively operate all mechanical and hydraulic District equipment and vehicles in a safe, legal and proper manner.

Effectively represents the District in contacts with government agencies, community groups, and various business, outside contractors, and regulatory and legislative organizations. Willingness and ability to engender public trust and confidence in the District.

Provides a high level of professionalism and customer service to the public in person, over the telephone, and through written correspondence, and in the handling and resolution of complaints relative to BIMID activities and obligations.

EDUCATION AND EXPERIENCE

Any combination of education, training and experience which could provide the required knowledge, skills and abilities is qualifying.  High school diploma or equivalency, and some college coursework or degree, plus at least three years applicable experience preferred. 

ESSENTIAL DUTIES 
· Responsible for assisting in fostering positive public relations among District personnel, and in personally responding to questions, requests, and complaints from District customers regarding service, maintenance, levee and drainage matters, and other related inquiries.

· Responsible for assisting in overseeing and performing various tasks related to levee maintenance, repair, construction, enhancement, and rehabilitation, and works closely with District Engineer with respect to major DWR funded levee upgrade projects and the DWR Subventions Program.

· Responsible for assisting in District’s and Delta Coves’ seepage control and storm drain systems, including maintenance of drainage ditches, seepage weirs and collection systems and pumping stations.

· Prepares monthly and project work schedules, reads specifications, details, plans and Project Approval Applications, and prepares status reports and recommendations pertaining to work in progress and work anticipated. 

· Interacts in person or by telephone with District customers and other members of the public, and responds to inquiries for information, or clarifies information received by customers, regarding the need for repairs to District or Delta Coves levees, drainage ditches, and seepage systems. 

· Responsible for assistance in overseeing or carrying out watering, mowing, and planting at the District’s Mitigation Site, and maintaining Mitigation Site trees.

· Responsible for assisting in maintenance, repairs, and operational readiness of all District mechanical equipment, vehicles, vessels and construction equipment, including a preventative maintenance and systematic replacement program.

· Investigates levee, drainage and related pubic inquiries, and provides solutions as may be necessary.

· Assists in control, oversight, and enforcement of property owner control of levee vegetation, and repairs/minimizes rodent damage to the levee.

· Monitors water levels within and outside the Island to prevent localized flooding; assists in scheduling high water patrols during adverse weather and Delta high water conditions.

· Works directly with DWR, Fish and Wildlife agencies, and other government entities and enforcement and permitting agencies during site visits, and in response to inquiries or requests for information, as may be necessary and directed by the Levee and Drainage Superintendent and the District Manager on occasion. 

· Maintains succinct, detailed records, including specific locations, date and time, of embankment material and rip rap placed on the BIMID levee systems. Conducts and assists in oversight of all levee inspections, repairs and restoration efforts, ditch cleanout and improvements, and related drainage system and pump maintenance, including Delta Coves facilities.  Prepares annual levee inspection and seepage/drainage infrastructure reports (or at intervals of less than one-year) in digital format.  

· Assists in data entry and manual as well as electronic information migration in accordance with the acquisition of the asset management system. 

ADDITIONAL DUTIES
· Assists in oversight of Bethel Island Park maintenance.
· Processes and records time expenditures of equipment and District personnel.
· Maintains inventory of flood fighting materials and supplies.
· Performs other duties as assigned by the District Manager.
SKILLS AND CAPABILITIES

Working independently, exercising good judgment, prioritizing work and making decision regarding the correct determination, application and implementation of work procedures.  
Ability to work effectively with others to formulate clear and appropriate instructions, and effectively supervise, train and evaluate assigned staff, to achieve desired goals and outcomes.
Ability to learn Levee and Drainage Superintendent Duties in an effective and timely manner by receiving direction and training. 

Working cooperatively with the Board of Directors, the District Manager, regulatory and governmental representatives, members of the public, Delta Coves representatives, and District personnel. 
Quickly and effectively organizing and communicating thoughts orally and in writing.  Ability to understand communications from others.
Administering programs and work of staff members directly and/or through subordinate levels of supervision.  Planning and prioritizing work, coordinating and scheduling projects, monitoring the progress of all work to ensure that intended outcomes are achieved and critical deadlines are met.  
Ability to count, measure, and perform basic math calculations, and exhibit attention to detail.  

Familiarity with flood fighting techniques and pro-active emergency preparedness.

 LICENSES AND CERTIFICATIONS
A valid Commercial Class B California Driver’s License, good driving record, and be insurable by District insurance carriers.  A valid Class C California Driver’s License is initially acceptable, but subject to the ability to obtain a Class B License within the first year of employment, at the employee’s cost of training and obtaining.

 PHYSICAL DEMANDS
Must possess mobility to work in a standard office and shop setting and use standard office        equipment, including a computer, as well as tools and equipment needed to perform the duties of   the job; mobility to visit and inspect various out of doors District systems and facilities; stamina to   work on uneven terrain, in confined spaces, around machines, and to climb and descend ladders; strength to lift and carry materials and equipment weighing up to 75 pounds; vision to read printed materials and a computer screen; and hearing and speech to effectively communicate in person, over the telephone and a two-way radio.
OTHER REQUIREMENTS
Must be available for off-hours emergency and/or non-emergency situations. Preferably, lives within 25-30 miles of the District.  May be required to respond to emergency and public calls after hours including evenings and weekends.  The work requires outside exposure to all weather conditions with dust, noise, traffic, some potentially hazardous materials and electrical or heavy equipment. Attendance at District Board meetings is mandatory.  
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